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Quick Start User Guide for Gemini Exit 
 

1. Making an Enduring Annual Increase Application  
 

1.1. Log on to Gemini Exit 
 

1.2. Navigate to Deal>Capture Requests 

 
 

1.3. Enter the criteria for the Product and the required Method of Sale, 
EAFLEC is Enduring Annual NTS Exit Capacity and AFLEC is Annual 
NTS Exit Capacity.  
To make an Enduring Annual NTS Exit Capacity increase application 
select: 

1.3.1. EAFLEC and the Application Window Period this will be ‘01-
Jul-2010 08:00 to 31-July-2010 17:00’. 

1.3.2. Select the Request Type as ‘Increase’ 
1.3.3. Select the required Location 
1.3.4. Select all Increase start dates (Start dates can be individually 

selected when in the add screen). 
 

 
1.3.5. To view the information click <Query> 

 

1. Select the 
required 
Parameters 

3. Select 
Increase to 
make an 
application 

4. Select the 
Location 
required 

5. Select ALL 
the years 
available 

2. Select the 
Application 
Window for 
2010 

6. Click 
<Query> to 
view results 
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1.4. The screen will show the current position regarding to the current 
enduring Annual Entitlements and displays the indicative prices set for 
the EAFLEC application window. The Request parameters will show if 
there have been any applications submitted. 

 
1.4.1. To Add a new request for an Increase for Enduring Annual 

NTS Exit Capacity Click on <Add> button at the bottom of 
the screen. 

 
1.5. Editable boxes appear at the bottom of the screen for the user to enter 

the amounts in which they want to increase their current holdings by. 
1.5.1. Click on the drop down box next to Increase Start date, (this 

is the date that the increase request should start from), three 
dates should appear 01-Oct-2012, 01-Oct-2013 and 01-Oct 
2014. NB: If only one date appears in this list and a different date is required, go back to 

step 3 and select all available dates.   
1.5.2. Select the required ‘Increase Start Date’ and enter the 

‘Increase By’ amount and click on <Save> 
 

1. Click <Add> 
button 
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1.6. The Add Request screen updates the Request Parameters with the 
new request – This has now been submitted to National Grid.  

In the example screen, the user has requested an enduring annual 
increase of 270,000kWh starting from 01-Oct-2013, this is on top of 
the users existing entitlement (6,640,000) displayed in the section 
titled ‘Users Enduring Annual Data’. As this increase is Enduring 

1. Enter the 
required 
Start Date 
and Increase 
By amount 

2. Click 
<Save> to 
submit to 
National Grid 

1. Check the 
information is 
correct 

2. Click 
<Cancel> to 
return to 
main screen 
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Annual this will continue for future years automatically without having 
to submit a request for each year separately.  

1.6.1. Once the requests have been submited click <Cancel> 
 

1.7. The Capture Request main screen will appear listing the requests for 
this location. With further options to Modify and Withdraw requests 
placed. 

 
1.7.1. Check that the information displayed for the request(s) is 

correct. If so, then you may continue selecting a different 
location to place another application request or if you have 
no more applications to make then you can navigate to the 
reports or log out. 

 

2. Modify the Request 
 

2.1. Once an application has been made, it can be modified. Query the 
requests placed for the location (see step 1.3)  

2.1.1. Click on the <Modify> button at the bottom of the screen. 

2.1.2. Click on the Tick box next to the application that needs to be 
modified. 

2.1.3. Change the Increase Start Date or the Increase By amounts 

2.1.4. Click <Save> 

2.1.5. Click <Cancel> to return to the Main Capture Request screen 

1. Check the 
information is 
correct 
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2.2. In the Capture request screen, the modified amounts should be 
displayed. 

2.2.1. Check that the information displayed reflects the change. 
This information has been submitted to National Grid 
replacing the original request. 

 

1. Check that 
the Request 
details 
display the 
modified 
information 

1. Tick the 
check box 

2. Modify the 
amount for 
the request 

3. <Save> 
the new 
information 
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2.2.2. You can now navigate to a different area within the system or 
Log out 

 

3. Withdrawing a Request 
 

3.1. Once an application has been made, it can be withdrawn. Query the 
requests placed for the location (see step 1.3)  

3.1.1. Click on the <Withdraw> button at the bottom of the screen. 

3.1.2. Click on the Tick box next to the application that needs to be 
withdrawn. 

3.1.3. Click <Save> to register that this is the correct application. 

 

3.2.  The message will appear ‘Do you wish to Withdraw the selected 
Request? Click <OK> 

1. Tick the 
check box 

2. Click 
<Save> 
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3.3. The screen returns to the Capture Request screen, only this time there 
is nothing displayed in the request parameters, therefore the request 
has been successfully withdrawn from the system. 

3.3.1. You can now navigate to a different area within the system or 
Log out. 

 

 
 

1. Check that 
the 
application 
has been 
withdrawn 
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4. Checking the Reports 
 
 

4.1. Application Request Information Report 
This report show all the applications that were made and the Status 
that they are in. 

• NEW – A New (Add or Modified) request submitted to National 
Grid that has not been processed yet. 

• WTH – Withdrawn by the user 

• ALL – National Grid has Allocated the request 

• REJ – Rejected by National Grid 
  

After submitting all the Increase Application requests these can be 
viewed together in the Application Request Information Report. This is 
also the report where a user can see the progress of their application. 
 

4.1.1.  Navigate to Deal>Capture Requests>Application 
Request Information Report 

4.1.2. This report can be downloaded into a PDF file or a CSV by 
clicking on <Generate Report> 

 

 


